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Qur Mission

“Algoma Christian School disciples students to know and
apply God's truth, focusing on Academic Excellence,
Christ-Like Character, and Service to others.”

Welcome!

Welcome to the ACS Knights Family! We are excited you have joined our
community of committed believers devoted to high quality Christian
education. One of the things we hope you experience right away is the
sense of partnership within our school family. For over 40 years ACS has
been an extension of home and church, teaching students to live
according to God's word. As one of the only K-12 Christian schools in
northern Kent County, we are uniquely positioned to foster a family
atmosphere. With the addition of the Wee Knights Child Development
Center in 2010 our reach has extended even farther, allowing us to
teach Biblical truth from diapers to diplomas! Providing Christian
education to all ages is one of the many things that makes our family
ties so special.

Of course, like any family, there are traditions and “inside information”
that may seem foreign to newcomers. This handbook is designed to help
answer some of the questions you might have as a first-time “KNIGHT,”
and make the transition a little easier. We want you to feel at home here
as soon as possible, and be part of something special for many years to
come.

School Events

Family Fun Carnival - Free event for elementary students, put on by
the PTF to celebrate the start of a new year!

Small Group Service Days - Middle and High School small groups
spend one day in the fall and one day in the spring serving area
churches and non-profits.

Homecoming - An entire week of fun and school spirit, culminating in
the homecoming soccer and volleyball games on Friday night.
Homecoming Gala - High School event that includes dinner and
entertainment.

Pastors’ Day - This event celebrates local pastors with brunch and a
program by elementary students.

Grandparents’ Day - Grandparents and grandfriends are invited to a
program and tour during the school day.

Pie Sale - A fundraiser organized by the sophomore class before
Thanksgiving.

Auction - This school-wide community event is one of our largest
fundraisers, held annually in the fall.

Harvest Food Drive - All ACS students are invited to contribute toward
special Thanksgiving meals handed out to families in our community.
Giving Tuesday/Year-End Giving - ACS participates in the
international day of giving the Tuesday after Thanksgiving.
Elementary Christmas Program - PreK-5" graders present a
Christmas-themed concert.

Shadow Day - Potential students spend the school day “shadowing” an
ACS student in their grade for a hands-on ACS experience.

Project Luke 9: Feeding the Future - This school-wide service
project/fundraiser supports ACS capital expansion projects. School
families collect pledges and students package meals to be shipped to
hungry children across the world. Excess funds go directly o ACS.
Drama - Secondary students present a drama production in the spring.
Band Concerts - Middle school students perform in a Christmas
concert and Spring concert.

Ministry at Work - 9™ through 11" grade students spend 3 days
learning the ropes of ministry at a variety of nonprofit locations.



Attendance

The School Day is from 8:00 AM to 3:00 PM

Quality education requires regular school attendance. In abiding with the
school board policy of fair and consistent attendance rules, the following
protocols will be implemented:

There will be no “excused” or “unexcused” absences.
Students are allowed 6 absences per marking period. Any
absences over 6 will negatively impact a student’s grade.

Absences

* The office needs to be notified by a parent of any absence by 9:00 am.

e If your student is seen for any type of appointment (doctor, dentist,
counselor, etc.), documentation of the visit is needed.

* Previously announced assignments - including quizzes, tests, and
projects - are due on the assigned due date, or the date of the
student’s return.

o Make-up work deadlines are determined by individual teachers.
* Families are encouraged to take absence totals into consideration
before planning family vacations.
o Family vacation days do count as absences.
o Families who take a vacation during the school year must arrange
missed work with their student’s teacher(s).

Tardiness

Arriving on time to school in the morning, as well as to each class during
the day is an important part of becoming trained for assuming a place in
society.

* Any time a student is late to class for any reason, it is considered a
tardy. (Exceptions could include a teacher note and/or appointment
admit slip from the office.)

e Accumulation of 3 tardies will result in a lunch detention.

ACS Committees

o Athletic - The Athletic Committee works with the Athletic Director (AD)
to revise policies and procedures to ensure the best sports programs for
our students. The committee may occasionally hold fundraisers to
enhance the program.

¢ Development - The Development Committee is responsible for fostering
communication, connection, and contribution with parents, alumni,
grandparents, and other constituents. They also assist the Development
Director in organizing events and overseeing all major fundraisers.

¢ Education - The Education Committee reviews all areas of our
curriculum, including textbooks and instructional practices, to ensure the
highest standards for our academic programs, recommending changes
and/or additions as needed.

¢ Facilities/Transportation - The Facilities Committee is responsible for
the maintenance and upkeep of our facility and buses. They review
safety and repair needs, and make recommendations for changes to
improve the appearance and function of our building.

¢ Finance - The Finance Committee oversees all the income and
expenditures of the school. They create a balanced draft budget for the
board to review, and recommend changes to tuition, salaries and
benefits, and major building improvements. They also review and
recommend policy changes to ensure financial stability and growth.

¢ Parent Teacher Fellowship (PTF) - The PTF committee facilitates
fellowship, encourages teachers, enhances programs, and organizes
volunteers for many different school events and fundraisers.

¢ Spiritual Formation - The Spiritual Formation Committee is responsible
to support the spiritual growth of ACS students. The committee reviews
and recommends yearly themes, service and ministry opportunities, and
chapel speakers.



Committee Chairs

Athletics Morgan Kehoe morgan.kehoeealgomachristian.net
Devel t Sadie sadie.vanderkoddeealgomachristian.net
evelopmen ie.v istian.

P VanderKodde 9
Education Amy Lyons amy.lyonsealgomachristian.net
Finance Nicki Mollien nicki.mollienealgomachristian.net
PTF Kristen Evans kevans_24eoutlook.com
Spiritual
piri u? Chuck Cargill chuck.cargillealgomachristian.net
Formation

School Board Members

Scott Anderson President scott.andersonealgomachristian.net
Brent Parker Vice President brent.parkerealgomachristian.net
Jason Doncis Secretary jason.doncisealgomachristian.net
Roxanne Anderson Treasurer roxanne.andersonealgomachristian.net
Chris Kooienga Director chris.kooiengaealgomachristian.net
Scott Toth Director scott.tothealgomachristian.net
Danielle Mysliwiec  Director danielle.mysliwiecealgomachristian.net
Mitch Taylor Director mitch.taylorealgomachristian.net

The Algoma Christian School Board is made up of parents or grandparents who
subscribe to our Statement of Faith and have a heart for our school. The board
serves to give direction to the policies that govern ACS. They meet monthly on the
4" Thursday.

School to Home Communication

Website: Visit algomachristian.net for information about ACS history,
values, staff, and much more. Click on the ACS Parents tab for information
about the school board and committees, current calendar, and finances.

For the most up-to-date information, we use email, Facebook, and the
weekly Round Table newsletter (sent via email). Add our email address:
acsealgomachristian.net to your contacts to prevent our emails from
landing in your spam folder.

Student Line: In an effort to limit school cell phone use, we have a
dedicated line for students to contact parents as needed during the
school day. Please add the following number to your contacts: 616-213-
4124,

Athletics information is shared weekly in the Round Table. Up-to-date
schedules can be found by clicking on the “Sports Calendar” button on the
website's Home or Athletics pages.

FACTS Management is our online parent/student academic and
behavior resource. At the bottom of our website Home page you will find a
link for FACTS Parent Login. This easy-to-navigate tool not only gives you
instant information about our school, but also grants access to student
and family information. Use the Student tab to see your children’s
homework, behavior, and grades. Use the Family tab to keep your

contact information up to date and to log your volunteer service hours.
You can also log on to FACTS from your smartphone using a browser or
downloading the ACS app. If you have questions, please contact the main
office.

In the event of a school cancellation parents will be notified
via “parent-alert text,” Facebook, and TV announcements
(WOOD TV 8, WZZM 13, FOX 17)
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Elementary (Pre-K-5th)

Accelerated Reader (AR) - Students in grades K-5 use Accelerated
Reader - a computerized program that tests reading comprehension.
Students read independently and take tests on the computer. Points
are based on length and reading level.

Back to School Orientation - See the school calendar for date and
times to meet teachers, have your school picture taken, and set up
your desk.

Chapel - Weekly worship and teaching on Wednesday afternoons.
Classroom Newsletters - Emailed weekly by classroom teachers,
newsletters are an important way to stay up to date on your child’s
class events.

Enrichment - Elementary students participate in enrichment classes
throughout the week, including computers, art, music, PE, and library.
Students get their class schedule at the beginning of the year.

MAP Testing - Students in grades 1-5 complete MAP testing three
times a year to help teachers identify progress and track growth.

Secondary (6th-12th)

Back to School Orientation - See the school calendar for date and
times to meet teachers, have your school picture taken, get your locker
number, and pick up your schedule.

Chapel - Weekly worship and teaching, and small group gatherings on
Monday mornings.

Class Sponsors - Beginning in grade & a staff member is assigned to
each class. This sponsor continues with these students through
graduation. Class sponsors are responsible for class meetings,
fundraisers, spirit week, and graduation ceremony planning.
Guidance - Our guidance counselor is available to assist students
with their high school course selections, college and career planning,
financial aid applications, PSAT testing, and SAT testing.

MAP Testing - Students in grades 6-9 complete MAP testing three
times a year to help teachers identify progress and track growth.

Secondary - continued

¢ Service Days - Secondary students participate in two service days
during the year - one in the fall for community organizations, and one
in the spring for churches. Students work with their small groups to
help these organizations wherever needed.

¢ Small Groups - Each year secondary students are assigned to a boys’
or girls’ small group. These groups meet at the conclusion of chapel
each week to discuss the message and pray together. Led by upper
classmen and overseen by teachers and staff, our goal is to foster
leadership skills and spiritual maturity, while growing together in faith.

Finances

¢ FACTS Tuition Management - FACTS is our tuition management
partner, and is accessible through your FACTS Parent Web login under
family information or by calling the FACTS parent helpline at 866-441-
4637. You may also contact FACTS directly if you have questions
related to your tuition payment plan account. Tuition can be paid
annually, bi-annually, or monthly. Late fees are assessed if tuition is not
paid on time, and at 30 days overdue, attendance will be suspended.

¢ Fundraisers- We have four major fundraisers each year: The Fireworks
Tent, Fall Auction, GivingTuesday/Year-End, and Project Luke 9:
Feeding the Future. By limiting our fundraising, we have tried to avoid
“nickel and diming” our parents. Individual high school classes also
host smaller fundraisers (e.g. Pie Sale) to raise money for their senior
year ministry/discipleship opportunity.

e Tuition Reduction Incentive Program (TRIP) - The RaiseRight
program, also known as TRIP, is a great way to save money on your
ACS tuition. By purchasing gift cards through TRIP you receive a
percentage of your payment back toward your tuition. We encourage
you to participate in this awesome program! Recently, the TRIP
program generated over $34,000 for our school! Families benefited
with $26,500 of this amount in savings on their tuition payments, with
the remainder benefiting the Tuition Assistance Fund.



Scrvice Hours

ACS depends on the help of volunteers and the assistance of all families.
Each family is required to complete 20 volunteer hours per school year. At
the start of the year, a $400 volunteer deposit ($20 per hour) is added to
tuition. If all hours are completed during the year, families avoid further
charges and the full $400 is refunded upon graduation or withdrawal.
Any unfulfilled hours are billed at $20/hour the following year. (The
administration may alter these requirements on a case by case basis.)

Service Hours must be recorded in FACTS to prevent charges. This
can be done through the ACS app by choosing the Volunteericon, or
online:

Logging Service Hours online
1. Log into FACTS and click on the Family tab.
2. Choose the name of the person who served from the dropdown
menu at the top of the page.
3. Click the + icon to add service hours.

Drop-Off and Pick-Up

The school doors open at 7:30 AM, and students are expected to be in
their seats, ready to learn by 8:00 AM. Students should be dropped off no
later than 7:55 AM. Follow the loop to drop your children off at either the
secondary or elementary doors. Please do not exit your vehicle when in
the drop-off loop. For elementary pickup, wait in line on the loop.
Students in grades PreK-5 will be escorted to your car from the
elementary wing. Middle school and high school students may also be
released to you in the elementary pickup loop. For secondary pickup,
you can wait in the loop or park. Your students will come to you on their
own from the main school entrance. For the safety of the students and
a smooth dismissal process, please follow these instructions.

Student Life

Academic Support - ACS teachers and staff make every effort to
assist students who are struggling academically. We have a full time
elementary interventionist who works with students during the school
day, and many teachers offer after-school tutoring. Our guidance
counselor is also available to connect students with free services
through Kent City Public Schools.

Computers - ACS is equipped with a main computer lab with 32 high-
end PCs as well as 3 mobile labs with 24 Chromebooks. Elementary
classrooms have 10 Chromebooks each, and secondary classrooms
each have 30.

Hot Lunch - Hot lunch is served every day at ACS. Each month a new
lunch menu form will be emailed to families and posted in FACTS
(under the Student tab). Orders must be completed by the due date as
late orders are not accepted.

Leaving Campus - Students are permitted to leave school early for
appointments that cannot be scheduled outside the regular school day.
Early dismissal must have prior parent approval unless it is an
emergency situation. ALL students must be signed out through the main
office.

Library - The school library has thousands of reading materials at a
variety of grade levels. Elementary students have a weekly library
period. Secondary students are welcome to check out books during
their lunch hour. Late charges or damages will be assessed on materials
not properly returned.

Student Drivers - Students must be registered in the school office to
drive to school. Each time a student transports other students, parents
of both the driver and rider(s) must complete a transportation form
(available in the main office).

Visitors on Campus - For the safety of our students, any person other
than a student or staff member is required to go directly to the main
office to sign in and obtain a Visitors’ Pass before going to any part of
the building during school hours.



